
Deadlines module 
 

 

Introduction 
 

 

The Deadlines module adds a set of useful features for managing customer/supplier payments. The main 

feature of the module is that it allows management of payment terms over multiple expiry periods, being able 

to define payments such as 30/60/90 days end of month or other similar formats . 

 

Based on the payment term chosen when validating the invoice, the relevant deadlines will be generated, 

listed in a special box located under the invoice totals. It will also be possible to delete a deadline or insert a 

new one in the case of special requests. 

 

The deadlines generated and/or entered manually will also generate any reminders with a date after the due 

deadline, according to a parameter that can be set in the configuration. 

 

For the Italian market it is possible to set a parameter that indicates which form of payment corresponds to the 

Ri.Ba (bank receipt), filtering the deadlines among the dates chosen for the Ri.Ba payment , ticking the desired 

deadlines, an indication will be provided on the number of documents involved and on the total amount 

selected, from here through a mass action it will be possible to generate the Ri.Ba flow file , selecting the 

receiving bank and therefore generating the file to send to the bank for the automatic generation of the Ri. Ba , 

before sending or in the case of errors it will be possible to view the flow in a readable way (it is a file with 

records of fixed length), delete the file making the inserted deadlines insertable again in a different flow or, 

after any corrections (e.g. a cc. of an incorrect or missing customer) regenerate the flow to have a new correct 

file. 

 

Also connected to the Ri.Ba there is the possibility for individual customers to insert postponements to change 

the actual expiry date to a specific day of the month following the one calculated.  



Settings 
 

The only setting of the form via and the administration interface is the definition of the number and days for 

which to generate a reminder. 

 

 
 

In this section it will be possible to indicate the extra days to add to the date of a deadline for which the 

reminder will be generated. For example, indicating the value 10.25 will generate two reminders, the first after 

10 days of the expiry date and a second after 25 days. In this way it is possible to define the number and 

frequency of reminders. 

 

Then there are some constants that can be defined in the Home->Settings->Other settings menu, here you 

can define some constants that will be used by the module, the expected values are: 

 

METHOD_RIBA_ ID: You must indicate the ID of the form of payment that corresponds to the Ri.Ba (bank 

receipt) so that the system can identify any incorrect deadlines to be inserted in the Ri.Ba flow and therefore 

exclude them and other similar cases. 

 

DEADLINE_AGGREGATE_CLIENTS_ CBI: If set to 1 it will aggregate multiple deadlines of a single 

Customer, which have the same expiry date in a single Ri.Ba , if not defined or set to 0 a Ri.Ba will be 

generated for each deadline. 

 

  



Creation of multiple payment terms 

 
Basically, Dolibar does not manage multiple payments. The functionality to manage payment forms with 

multiple deadlines has been added via the Deadlines module in the same payment terms management 

screens. By opening the payment terms dictionary it will be possible to insert or modify a payment term with 

multiple deadlines. As shown in the figure, a payment term of 30, 60, 90 days has been inserted. When 

creating or inserting, simply enter the number of deadlines in days separated by a comma (in this case 

30,60,90), the other settings remain unchanged, thus being able to set the end of the month or an effective 

date after the deadline (e.g. 5 of the month following the deadline. 

 

 
  



Generation and management of deadlines in the invoice 
 

A new box will appear in customer and supplier invoices to manage and view deadlines. Based on the 

payment terms set during the validation of an invoice, the relevant deadlines will be generated by dividing the 

amounts on the various deadlines; in the case of decimals, any rounding and carrying forward of the cent 

difference will be added to the last deadline.  

 
If you return the invoice to draft status, change the payment terms and validate it again, the old deadlines will 

be eliminated and the new ones will be calculated. If there are deadlines prior to today and therefore expired, 

they will not be eliminated. You can manually delete a deadline and ( or insert a new deadline. 

 

  



Deadline list 
 

menu item it will be possible to view the list of customer and supplier deadlines. The list contains all the 

necessary elements and it is possible to apply filters. Deadlines with a date prior to today will be highlighted by 

marking them with the orange triangle. Customer deadlines present in a Ri.Ba flow. they will report the name 

of the relevant file which shows the date in YYYYMMDD format followed by the code of the bank for which to 

generate the flow. A new box will appear in customer and supplier invoices to manage and view deadlines. 

Based on the payment terms set during the validation of an invoice, the relevant deadlines will be generated 

by dividing the amounts on the various deadlines; in the case of decimals, any rounding and carrying forward 

of the cent difference will be added to the last deadline.  

 

 
 

By selecting one or more deadlines, the number of selected deadlines and the total amount of these deadlines 

will appear at the top left. 

 

A mass action will also be available which will generate the Ri.Ba flow. , you will be asked which of the banks 

associated with the company you want to generate the file on. If you have selected deadlines already 

associated with a Ri.Ba flow and/or with payment methods other than those indicated in the configuration of 

the METHOD_RIBA_ID constant, these will be ignored and at the end a warning will be issued that some 

deadlines have not been processed. 

 

 

 

  



Once the Ri.Ba flow has been generated , the name of the file and an icon for its download for transmission to 

the bank by email or via home banking will appear in the associated deadlines. Clicking on the file name will 

open a screen showing the contents of the file in detail, with the appropriate labels associated with the various 

values 

 

 
 

Since this is a format used exclusively in the Italian banking sector, the screen has not been translated into the 

available languages (English). From this screen it will be possible to check any problems reported by the bank 

e.g. an incorrect code or something. Once any corrections have been made to the master data, it will then be 

possible to regenerate the same flow on the same deadlines. Alternatively, it is possible to completely cancel 

the flow by reporting the deadlines entered as still to be inserted in a Ri.Ba flow. 

 

  



Reminder list 
 

If the parameter of how many and after how many days to generate the reminder is set, when creating the 

deadlines, the relevant reminders with appropriate dates and numbers are also generated. 

 

 
 

By opening a reminder it is possible to send an email, as shown in the image below, possibly attaching the 

relevant document and writing the desired message. 

 

 
 

 

  



Postponement management 
 

Through the items in the postponements menu it is possible to set a postponement of payments for one or 

more specific months for a given customer. For example, a customer who reports closing for holidays in 

August and Christmas could request that payments for those months be postponed, for example, to the 5th of 

the following month. 

  

Through the postponement management it is possible to specify the third party, the month for which the 

postponement is requested, for example December and the day of the following month in which to issue the 

deadline for example the 5th. With these settings a deadline calculated for the end of December at day 30, will 

be automatically calculated with date 4 January of the following year. In this way, unnecessary reminders, 

Ri.Ba issues which would not be paid and would therefore be returned as unpaid, etc. will be avoided. etc. 

 

 


